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INSTRUCTIONS FOR CREATING POPULATION PYRAMIDS FOR DISTRICTS

1. Access the ‘Need to Know’ website

2. Click on data resources
3. Click on RHA2002 Preliminary Figures
4. Enter user name and password

5. Click on populations pyramids
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Click on pop data tab:
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Note: if this pop data tab is not in view, click on the tab advance [►I] to scroll to the right

7. Scroll down the page to find the 1995/96 data for the district of interest (e.g. SE Northern)
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Highlight all of the data for this district (Note: you will only need data in columns D to H):
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Copy the selected data, scroll up to one of the RHAs and paste the information into the corresponding columns for the correct time period over the existing RHA-level data (i.e. 1995/96) (e.g. I used the RHA of Nor-Man; so I pasted the information starting at           column D / row 519); note: this must be done because only the RHA data is linked to the graphs
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10. Repeat steps 7 to 9 for the 2000/01 data for the same district, pasting it into the corresponding RHA data columns for the 2000/01 time period (in this example, paste information starting at column D / row 540)

11. [image: image9.png]DataRange [ Seris |

Figure :Age Profile of SE Northern

o

Series
Neme:

Series2.

Seriess

Hor-Han 2000
Values: op dota1§KE519:4K4537

|
add | Remove
Category (x) axislabels: ‘pop data'1$16519:416537

ok Cancel




Click on the NRMN NRMN tab to view the newly created population pyramid
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12. As a check, hover on one of the bars of the pyramid; the value that appears should correspond to the data you just copied and pasted on the raw data sheet; check several bars this way to ensure the data is correct for the different time periods

13. To change the graph title and population numbers, click on the title; a box will appear around the information which means you can now edit its contents: 


The population information for each time period for the district of SE Northern can be found on the raw data sheet (it will be calculated based on the raw data you have pasted in the new location):

14. To change the names in the legend click on ‘chart’, then select ‘source data’ from the drop-down menu:


15. Click on the ‘series’ tab: 


16. Highlight the name you want to change (for 1995) in the ‘series’ box                                      then type in the correct name in the corresponding ‘name’ box

17. Repeat step #16 for the name for the 2000 time period, then click ‘ok’

18. Save you work by selecting ‘save as’ from the file drop-down menu and creating a new name for the file.  If you simply ‘save’ your work, the RHA data will be overwritten.

19. If you would like to get rid of the negative signs on the left of the population pyramid, you can cover them up using ‘autoshapes’; give me a call and I can expand on this/talk you through it if your not sure how this works; keep in mind, the negative signs do not mean these values are actually negative – they are necessary simply in order for Excel to format the pyramid properly








